
1) Click on “Quick Search” 

2) Select a property-type search 

template from the drop-down menu. 

SEARCH BASICS

3) Select a status or multiple statuses.

To select multiple items:
Hold “CTRL” on PC and “Command” on Mac to select 

or deselect more than one status.

4) Enter the after-market dates.

Click here and change to months or years

Click here to toggle between a date range 

or days back
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7) To add additional fields to your search. (these 

are fields that are not found within the 

template).

8) Scroll down to the “Add a Field” box.

9) Type in the field you’re looking for. 

10) For this example we will type House faces

East.

11) Anything that matches will pop up in a dialog 

box.

12) Double click the field to add it to your search 

criteria.

5) Keep an eye on your results as you add more 

criteria.

6) Add criteria to meet the needs of your client.

SEARCH BASICS

Price

Property Sub-type

Bedrooms

Bathrooms
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3) Select “Detail” view to see your search 

results in report form.

4) Click “Neighborhood Profile” to see tax 

information and neighborhood demographics 

reports in Realist.

1) Click “List “to view your results.

2) Within the list view toggle between one line 
view and normal thumbnail view. 

SEARCH BASICS
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SEARCH BASICS

1) Click a property icon on the map to view the listing history. 

2) When you click on a property within the map it will be

highlighted in the results list.
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