CALIFORNIA DESERT ASSOCIATION
OF REALTORS"

EASY HOT SHEETS

1) Click the “Flexmls Logo” this brings you to your Agent 3) Locate a “Hot Sheet” Gadget within the
Dashboard. Dashboard.
Hot Sheet
flexmis ek v
New Listing 6125 Hold 1006
Active Under Contract 2052 Extension 127
2) Select a Dashboard to use from the dropdown menu. p— o kch”gk e
For this example we will select the “Agent Dashboard.” Expired 571 New Coming Soon Listing 10
Pending 3405 Text Change 699
4) Add more Hot Sheet gadgets by
BOARD. ~ clicking the “Customize” button at the
ML top right side of the screen.
( Agent Dashboard
CUSTOMIZE
IW CONDOS _ ) )
e s 5) Select “Add Gadget” from the
L f dropdown menu.
new listing
Agent Dashboard ’,
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9) Click the 3 dots and click on “Settings...”

6) Click on the “Daily” Link.

| Add/Change
- Hot Sheet
Contacts 1 week - Run 24-Hour
( Daily > Custom Hot Sheet...
MNew Listing 5134 Hold Settings...
Active Under Contract 2057  Extension Refresh
Cancelled 692 Backon Market | Maximize
7) Inthe Hot Sheet section click the “Add Another” Closed 2671 PriceChange | Remove..

button. If there are no Hot Sheet Gadgets on your

Dashboard the button will say “Add Gadget.” 10) Add the Area, City, Subdivision or Property

Type of your choice.

"] Hot Sheet Settings
Shows counts for custom hot sheet al City | Start typing to select...
| Add Another | Area | siart typing to select...

. . Subdivision | siart typing to select. ..
8) After adding the Gadgets, click “Return to Dashboard” At ping e seEe

up at the top right side of the screen. Property Sub-Type | Siart typing to select...
|_ Return to Dashboard | 11) Save. Hot Sheet :
Settings | Save | ancel .
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This is a Sample Dashboard with Multiple Hot Sheets

@ flexmls Web X i MLS Rules and Regulations - Cal X \ 42 Wednesday Wisdom 5-28-20 - X | e = x
&« C @ Notsecure | gps.flexmls.com « B H
Apps it Home-Califonia.. B BrightSign:Ovenvi.. @ flexmls Web 3 RESO Dictionary [0 Outlook Web dpp @ Loginto MyADP @ RPR Learning Cente.. (@ RPRLOGIN % Zip Code Boundary...
flexmls @ Q@ z17ssnavaroct ] Guided Help Chatsupport  Help v CTasCT v
= Menu Quick Search  Saved Searches  Subscriptions  Market Summary My Listings  Listing Collections My Messages  Address Search  HotSheet  Contact Management Reorder...
AGENT DASHBOARD CUSTOMIZE ~
Hot Sheet for Area of 321 - Rancho Mirage, Property Sub-Type of Condominium : Hot Sheet for Subdivision of Sun City Shadow Hills : Hot Sheet :
1 week v 24 hours N 24 hours v
New Listing 6 Hold 1 New Listing 0 Hold 0 New Listing 1070 Hold 170
Active Under Contract 10 Extension 1 Active Under Contract 0  Extenzion 0 Active Under Contract 396  Extension 21
Cancelled 0 Back on Market a Cancelled 1 Back on Market 0 Cancelled 148  Back on Market 216
Closed 5 Price Change 7 Closed 0 Price Change 0 Clesed 563 Price Change 500
Expired 3 New Coming Soon Listing Q0 Expired 0 New Coming Soon Listing 0 Expired 77 New Coming Soon Listing 1
Pending 3 Text Change 27 Pending 1 TextChange 3 Pending 625 Text Change 131
Display Listings Saved Searches H My Listings. H
MLS &+ Address 3 DOM Type to filter searches Active Listings o
219043602 2125 N Girasol Avenue $799,000 0~ N pending Listings g
ame .
210043442 367 Coming Soon Listings 0
219043442 3674 Mountain Gate $610.000 4 ACTIVE INVENTORY ALL CITIES new | edit = " = B
210043302 B Hold Listings 0
219043302 1803 Basque Court $749,900 7 ALL CITIES WEIGHTED CONDO new | edit o i
219042 E Withdrawn Listings 0
219042844 1820 E Racquet Club Road $669,000 17 Closed 1 YR, Desert Cities by Zip new | edit b4
210042735 2 Listings to Expire 0
219042735 2699 Majestic Way $657.500 1 COMEINED CITIES WEIGHTED SFR new | edit | i >
218042 2 e v Closed Listings o
219042564 2648 Isabella Way $735,000 2 _ Farm Comps new | edit E:
Hot Sheet : Messages : :
[2120¢1542) Showing feedback, 2020 Test Listing Dnp!, Palm . S
1 waek . Decert GA 92250 To: Kaylea Barrett 04/22/2020 P DOM
2160 <21 Contact fequest, 2020 Test Listing IDND!, PAIM DESert o yayia Barrett  04122/2020 218042536 77045 Delgada Drive $625,000 23"
New Listing 6134 Hold 1005 p—— - =
) _ |218040052] 48460 Center Court 74, Palm Desert, CA 92260 To: Catherine Trainer  04/22/2020 ZICWIZED A GG PEFEHES SEEITD &
Active Under Contract 2057 Extension 126 210040856 74624 Arroyo Drive $795,000 1
k B of 1218041542 Message, 2020 Test Listing !Dnp!, Palm Desert, GA o o ’
Cancelled 692 Back on Market 1078 93250 To: Catherine Trainer ~ 04/22/2020 CORCTTEE | TaEned hEE 499,000 =
s P o .
Closed 2671  Price Change 2642 5}{’3‘2‘583’ Contact request, 2020 Test Listing IDnp!, Palm Desert, 0. .10 garreq 04222020 219040436 46538 Arapahoe Court $298,000 20
Expied 571 New Coming Seon Listing " Toeting Private Not ot a2212020 219040042 75173 Concho Drive $550,000 26 -
Pending 3406 Text Change 694 [z1e041542] Testing Private Note ote -
Message Board H Hot Sheet : Contacts :

- Tuna tn filter rantacte Anu Gronn - i




