CALIFORNIA DESERT ASSOCIATION
OF REALTORS"

CONTACT & FEEDBACK ICONS
Contact & Send Feedback to a Listing Agent

1) You can contact an agent, send open house or 3) Click on this == icon to contact an agent
showing feedback and schedule a showing in Flexmls or to send open house or showing
while viewing your search results. feedback.

- el — g
Contact or Feedback F

Please select from the following

Contact Agent I
2) While viewing listings click on a listing to select it. A Contact Client

. . . . . Send Showing Feedback
selected listing will be highlighted yellow. Send Open House Feedback

Results: 140 Selected-0

4) Click on the [12]icon to schedule a
showing.

Send Request

Price | Status | MLS #

$1
2020 Test Listing

IDnp!

Palm Desert, CA 92260
Active / 219041643 +
Back on Market

‘Send showing request about
2020 Test Listing IDnpl, Paim Desen, CA 92260 (215041643

Cancel | Send Reguest



CDAR

note on a property. You will see private notes in
your “My Messages.”

6) To find messages agents have sent you. Go to
“Menu” and click “My Messages” under Daily
Functions.

flexmls Q. Enter an Address, C

@' ick Search Hot Shee
» Daily Functions

My Messages

7) Your messages will now be opened.

My Messages

Subject

CALIFORNIA DESERT ASSOCIATION

CONTACT & FEEDBACK ICONS

5) Click onthe [7] icon to send yourself a private

1212040083 Please disregard
[219040712] Re: Showing request, 72339 Canyon Lane, Palm Desert, CA 92260

[218014438] research this

8) You can also find messages within your
“Agent Dashboard.” Click the Flexmls logo
to take you to the dashboard.

flexmis Q, Entera

= Menu My Message

9) If you are not on your “Agent Dashboard”
then select it from the dropdown arrow.

= Menu Quick

Click the dropdown




