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MY PREFERENCES

In Flexmls

Change default Report in Detail view
Expand fields in Quick Search
Show all your listings within My Listings
Enable Reverse Prospecting for all Contacts

Set first page viewed after login to the Quick Search page
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CALIFORNIA DESERT ASSOCIATION
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CUSTOMIZE REPORT VIEW

This will set the default report used within Detail view

7 BIGHORN 5/6 Work on behalfof .. || Share E-Mail Save Print cMA
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Iecled 10 « Az Report » | History Realist Tax Info @ Neighborhood Profile  Calculator @ Property Map <» RPR  zipForm = Cloud CMA

- Summary Report
"] Price | Status | MLS # “  Residential Active Detall Report 173 Kiva Drive $3,695,000
= ek tdond Full Report w Borders Palm Desert, CA 92260 Adsri Detall Rapor
g Highiight Report - Full No Borders County. Riverside Cross Strsets: Palowst Drive
Highlight Repont- Full Residence Area: 323 - Palm Desert South
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Active /219033195~ Highlight Report- Short No Borders APN: 771330019
1DX Report Lot Size/Source: 647 42/ Other
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Open House Summary Report Garage: Yes Attached
Photo and Map Report - ew Type: Golf Course: Mountain(s); Panoramic
$3,750,000 7 pep Golf Course Within Development: Yes
142 Wanish Place ibiic ® Private
Palm Desert, CA 92260 View:
ive / 219036506 v Showing Access: Appomtmi e XType: _ Call Listing Office; None Gated Community: Ves
Active / 219036506

" Lock Box Location: Call Listing Agent Call Listing Offics: No Lockbox  Gate Code #: NiA
Directions: Take hwy 74 and tum left on Mesquite Hills into BIGHORN Properties Sales Office
Marketing Remarks: Great contemporary designed home within walking distance of the clubhouse and fitness center. This home is situated on the 18th hole of the Mountains Course. Great room with glass doors bringing the
$4,375,000 e outside in_ Large outdoor entertainment patio with TV and fire pit The family room sits off the kitchen and has easy access to the reson style pool and spa. The master sulte features a fireplace and a large bathroom with a walk in
112 Swat Drive 4 shower, separate water closets and wardrobes. The four remaining interior suited feature walk in closets and separate baths . The home has baen meticulously maintained is ready for its new owner.

Palm Desert, CA 92260 Entry Date: TI042019 Original List Price: §3695 000 Commission 3%
3 Amt:

: 3 Listing Date: 1110422019 Terms: Cash. Cash to New Loan
Active / 219005333 » Expiration Date: 1013122020 Agreement Type: Exclusive Right To Sell
Status Change Date: 11/042019 Sale Type: Standard Disclosures:  CC & R Homeowners Association. Planned
Possession: lose Of Escrow Development
Name Office Primai Office
$4,499,000 . LA: Trevor Printz (D71355 ) CalDRE# 01450638 Bighom Properties, Inc. (0D2826) 01302989 760-773-5300 760-773-5300 [ bighomgolf com
, s 4 Ahlwriiuégﬂs degmed 1o be reliable, but Is not guaranteed © 2020 WILS and FBS Prepared by Trainer Trainer on Wednesday, March 04, 2020 403 P The information on this sheet has been made avadal e VLS and may not be the
523 Mesquite Hills listing of the provider

Paim Desert, CA 92260
Active / 219033801 »

1. Goto Menu > Preferences > General Preferences > Settings Affecting Search Results.
2. Click the arrow and select a report from the list. This will be the default report when viewing results.

< Settings Affecting Search Results >

Default font size: [12pt ¥

Public version is default for full listing reports from Search Results

® Private version is default for full listing reports from Search Results

Choose a default listing report| Full Report w Borders v
CDAR- Summary Report
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Highlight Report- Full
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¥/ Enable Location Searching (on
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1. Be sure to “Save” at the bottom and center of the page after you have made all your changes in
General Preferences.
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EXPAND SEARCH FIELDS

1. Go to Menu > Preferences > General Preferences > Settings Affecting Search Results

2. Select “Expand all fields for Quick Searches.”
3. The search fields will be expanded when you are doing a quick search.

Before

flexmls @ Q enteranaddress, City, zIP. MLS &,

Subscriy
= Menu Quick Search  Saved Searches  Subs

1 - Residential ~
1 - Residential ~

View Results: 28722 ‘

View Results: 28,715 ‘ MLS of GPS MLS CLAW CRISNet CRMLS -
GPS MLS .
MLS of GPS MLS, CLAW, CRISNet, CRMLS - cLAW . .
(VIS 7, address o map overla [ Ememn o ttings Affecting Search Resu

ITECH

¥ Status of Active £ 2 asadzna-Foothills Association of Realtors '
::5:nn I;][B‘ x Ezn[udra Coz lh“e;::na\D:[anai 5 Default fﬂnt SIZe: 11 pt v
Current Price X S 3 . . . .
Property subTye x : Public version is default for full listin
Property Attached/Detached x Amg Under Contract
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roons - oo ' Choose a default listing report: | Deta
City 23 See All and Select Date Ranges... n
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4. Be sure to “Save” at the bottom and center of the page after you have made all your changes in

General Preferences.
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CALIFORNIA DESERT ASSOCIATION
OF REALTORS"

MY LISTINGS VIEW

We will set General Preferences to show all your listings or the ones you choose.

Active, Active Under Contract, Pending, Closed, Expired, Hold, Withdrawn, Cancelled.

1. Go to Menu > Preferences > General Preferences > My Listings.

Select the status of listings you want to see in My Listings.

3. Enter 999 to always see the off-markets or put in the number of days back you want to
see your off-market properties.

ich statuses should be included?

Active

N

Active Under Contract
Pending
Closed

A

Expired

Hold
Withdrawn

TR TG

Cancelled

_Market listings older than this many days will not appear on the My Listings screen:
3. ays: 999

4. Go to Menu > Search > My Listings.

Dashboard Add/Change

T

5. All the statuses you selected will now display in the “My Listings” section.

Daily Functions

My Listings

Your listings will display here.

6. Be sure to “Save” bottom and center of the page.
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ENABLE REVERSE PROSPECTING

1. Go to Menu > Preferences > General Preferences.
2. Select yes from the dropdown arrow under Contact Management.

Contact Management

Default for Enable Reverse Prospecting checkbox on Add Contad{ | Yes ¥ ))

3. Now when you add a contact they will automatically be enabled for reverse prospecting.

Sallie Mae

CONTACT DETAILS ACTIVITY SEARCHES/SUBSCRIPTIONS PORTAL MESSAGES NOTES LISTING NOTES MORE

Sallie Mae Last activity 03/27/2020 é} Group: None

E-mail Last E-mail Activity Status Action

& cdartrainer@yahoo.com 03/27/2020 Confirmed

5| Primary: Mobile: Home:

Home: Other: i Office:

Office: Pager:

Fax:

L . R Subscription Viewed: 0, Manual: 3,
\j Reverse Prospecting: Enabled «Z E-mail Activity: Viewed: 3

Total Activity: Manual: 3, Viewed: 3
Listings to Approve: 0

Listings Automatically Sent: 3

EDIT CONTACT REMOVE DEACTIVATE TRANSFER CLOSE

4. Be sure to “Save” at the bottom and center of the page.



CALIFORNIA DESERT ASSOCIATION
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FIRST PAGE VIEWED AFTER LOGIN

1. Go to Menu > Preferences > General Preferences.
2. Go to the bottom of the page under “First page viewed after log in.”
3. Select “Quick Search” and click the save button.

< First page viewed after login_>

' Default Dashboard

® Quick Search qz

4. The next time you go into Flex you will go straight into the quick search page.
5. Click the Flexmls logo to go back to the agent dashboard from anywhere within Flexmls.
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Ventura County Regional Data Share -
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Active -
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